Step One of Registration: Planning your Classes
*We recommend speaking with an academic advisor prior to planning out your classes. To schedule an appointment
with an advisor, please call 503-594- 3475 or email advising@clackamas.edu.
1. Go to my.clackamas.edu.
2. Log-in using your CCC user log-in name and password.
*If you do not know this, please contact registration@clackamas.edu or call 503-594-6074.
3. On the left hand side, select “Self Service” and then “Self Service: Student.”

4. Log-in again using your CCC user log-in name (do not include “@student.clackamas.edu”) and your password.
5. Select “Student Planning.”
6. Select “Go to My Progress” (typically on the left hand side).
*This will outline your currently enrolled program, and what classes you have to take to complete this program.
If this is no longer accurate, please email advising@clackamas.edu or call 503-594-3475.
7. Scroll down to see the different requirements for your degree/certificate. If you want to take a course for a
specific requirement, select the specific “search” button in that specific section to find all the classes that will
meet that requirement. See image below for an example. If you select the blue circled button, it will search for
all the Writing classes that will fulfil this Writing requirement. If you select the red circled button, it will search
for all the Communication classes that will fulfill this Communication requirement.

8. Once you select the ‘search’ button, it will prompt open a new screen that showcases the list of classes.
9. On the left side, you can filter out classes to narrow your search.
*Under “Show All Terms,” we highly recommend selecting the term you are hoping to register for.

10. Select “View Available Sections” to see all sections.

11. Find the section that works best for your schedule, and select “Add Section to Schedule.”
*Please be mindful of:
- ‘Requisites’ – a course that you must complete with a satisfactory grade before enrolling in another
course.
- ‘Seats’ left in the section.
- ‘Locations’ – which of our three campuses is this course offered, the format of class (lecture – in
classroom format, online/lecture – web based course, hybrid – a mixture of in classroom and web.

12. This will prompt a screen to appear, please review the registration information and select “Add Section.”
13. Select “Back to Progress” to repeat this process again if you hope to take another course.
**You have now planned your course(s), this is different than being registered for your courses. To register your
course, please review the “Step Two of Registration: Registering your Planned Classes” PDF document.

